Annual Report 2025 - Quick Start User Guide

How to access the Annual Report from the Login Email received from
annualreport@cmalliance.org?

1.

Open the email that was received from The Alliance with the subject: 2025
Local Alliance Church Annual Report

. The email will have the login link for the Annual Report and the username

used last year.

. Use your username and the password you used last year to login to the annual

report application. Login Link - https://churchar.cmalliance.org/login

If you have forgotten your password, please reset your existing password by
clicking this link - https://churchar.cmalliance.org/password/reset

Provide your registered email so that the reset instructions will be sent to you.
Once you have reset the password, you will be able to access the system with your
username and the new password.

The application will launch your church dashboard. Click on your church name and
it will open the summary report page.

Click “Edit report” button to launch the annual report data capture page sections.

. Fill out the report gradually by pressing “Save/Continue” until all the sections are

complete.

10.You will receive an email confirmation once your report is completed and

submitted to your district for review.

11.1f you are registering as new user, please use this link to get started:

https://churchar.cmalliance.org/register and follow the steps in given in the section

“How to add a new user as Annual Report Editor from your church”

How to add a new user as Annual Report editor from your church

Step 1: Launch the AR registration Page - https://churchar.cmalliance.org/register
This will launch the registration page. Provide a username which should be at least 8
characters with no spaces. Enter a valid email address as this will be used for all
communication related to Annual Report. Enter a password, then select your district
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and it will load the churches in your district. Then, select your church and click register.
Please don’t register as District Staff if you are not part of District Office Team.

Register

Username *@
Email Address *
Password *

Confirm Password *

District *

Central District C&MA, v

Church *

--Select Church-- v

CMA District staff @

Register

Do you have an account 7 Sign In




Step 2: Once you have submitted your registration, your respective District Office will

receive your registration request. Once they approve your request, you will get an email
notification about the access for Annual Report.
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Step 3: After registration is completed, login into an annual report with your Username
and Password.




Log in

Username

admin

Password Forgot Password?
00000000000000000000 @

Don't have an account ? Sign up
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Step 4: After Login, the website would take the user to their Dashboard/Church
List page. When the user clicks the Church Name, the Summary page will open.
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Step 5: The Summary page of the church report will display data from the last year. You
will see the data for 2024 already populated (If your church has submitted last year
report). The 2025 report will be blank as you are going to fill the report. Click “Edit
Report” button and it will open the information capture screen for you to enter the data.
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Step 6: The user must answer all the questions in the report page which are mandatory.
After answering the questions, click Save&Continue in all the tabs.
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Step 7: After completing all the tabs, in the Review/Submit tab, click the Submit button.
The tabs will show a green check mark when all the questions are completed. Once the
district office has reviewed and approved your report, you can see the check mark in the
box that says “Reviewed by District Office”
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Step 8: Once the report is completed, the user can see the summary of Church Report
from the Home page displaying the data for 2024 and 2025. You can print the report
using PRINT ICON at the bottom of the page. One of the new questions added this year
is the story question under each section. These are only optional questions. If you have a
story to share on those respective areas, please share it in brief with a maximum of 2000
characters. If you have any questions or concerns as you fill out this report, please email
us at annualreport@cmalliance.org or call us at (380) 208-6028
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